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Computer Help Club

        www.compuhelpus.com      Mesquite, NV      346-6357         .  

Sun City Surfers

Computer Club
HALLMARK GREETING CARDS
DOWNLOAD FROM:  www.hallmarksoftware.com
$9.99
TO CHOOSE PRE-MADE CARD

1.  Click desired category at bottom ("Birthdays," "Holidays," etc.)

2.  Click desired card

3.  Click text to change and type in new text.

4.  Click "File," "Save As," and type in new name for card.

5.  Click "File," "Print," and "Print Now."

TO CREATE NEW CARD FROM SCRATCH

1.  Click "File" then "New."

2.  Click "Cards/Invitations" or other project.

3.  Click desired format ("Classic HM Paper Blank Vertical," etc.)

4.  Above card, click which page to work on.

5.  Add Text, Greeting, Shape, Clipart, Photos, etc.

6.  Repeat for other pages (Front, Left, Right, Back)

7.  Click "File" then "Save As" then type name of card.

TO ADD TEXT

1.  Go to desired page.

2.  Click "Text" button at upper left, type text, and click "OK."

3.  To change font, click "Font" at left and select desired font.

4.  To change font size, click up and down arrows next to "Size" number.

5.  To make Bold, click "B"; For Italic click "I"; For Underline, click "U".

6.  To align, click Left, Center, or Right symbols next to B I U buttons.

7.  To change font color, click "Color" and select desired color.

8.  To make text go in pattern, click "Effects" and select desired effect.

9.  To change message, click "Change Text."

TO UNDO

1.  Click "Edit" at top and click "Undo."

TO ADD CLIPART

1.  Go to desired page.

2.  Click "Clip Art" at upper left, then select desired category (Animals, Farming, etc.)

3.  Click desired artwork.

4.  Click, hold, and drag gray boxes to resize artwork.

5.  Click, hold, and drag gray dot on handle to rotate art.

6.  Click, hold, and drag gray diamond on handle to skew art.

7.  Use "Flip" at left to flip horizontally or vertically.

8.  Repeat for other pages.

TO ADD BACKGROUND

1.  Go to desired page.

2.  Click "Clip Art" at upper left, then select desired category (Animals, Farming, etc.)

3.  Click desired artwork.

4.  Click, hold, and drag gray boxes to resize artwork to fill page.

7.  Click "Object" at top, then "Order," then "Send to Back" to make artwork a background.

8.  Repeat for other pages.

TO ADD PHOTO

1.  Go to desired page.

2.  Click "Photo" at upper left, then select folder where photo is located.

3.  Click desired photo.

4.  Click, hold, and drag gray boxes to resize photo.

5.  Click, hold, and drag gray dot on handle to rotate photo.

6.  Click "Add Border" at left to then click desired border.

7.  Repeat for other pages.

TO SAVE PROJECT

1.  Click "File."

2.  Click "Save As."

3.  Type name of project.

TO RECALL PROJECT

1.  Click "File."

2.  Click "Open."

3.  Click desired project.

